
HO’OKENA SCHOOL DISCIPLINE CODE
Positive Behavior Intervention and Support
(PBIS) School

Hookena is a positive behavior and intervention school which means that our role is to teach students how to be good citizens, respectful students, good decision makers and to honor Ho’okena’s three personal standards:SHOW RESPECT

SOLVE PROBLEMS

MAKE GOOD DECISIONS
CHAPTER 19 (Hawaii Administrative Rules Title 8, Department of Education) governs student misconduct and discipline in Hawaii’s public schools. Ho’okena’s discipline code follows these policies. When a student behavior violates established rules of the department, state, or local criminal laws, or the student willfully disobeys legitimate directives of the department personnel, the department may take appropriate disciplinary action in accordance with Chapter 19. A copy of Chapter 19 in its entirety is available at the school office.

The purpose of school administered discipline is to:

    a. Promote and maintain a safe and secure educational environment.

    b. Teach proper behavior which is beneficial to the educational process and self-development.

    c. Deter students from acts which interfere with the purpose of education or which are self destructive, self defeating or anti-social.
    d. Maintain proper student conduct to ensure that educational activities and responsibilities remain uninterrupted.

STUDENT’S ROLE

Students are expected to:

1. Attend school and classes regularly, to be on time and remain for the duration.

2. Be prepared for and participate in class to meet performance standards, to have necessary class materials, to complete class work and homework accurately and on time and to prepare for quizzes, tests and examinations.

3. Be honest, behave with dignity and treat others with respect and courtesy. Behavior should not interfere with the rights of others and this includes language, actions and attire. Students are expected not to harass others verbally and physically.  Students are expected to follow The 3 Personal Standards.
4. Come to school free from the influence of tobacco products, alcohol or drugs and not possess or use such substances. The consequences for failure to comply will be written, posted and discussed with the students in each room.

5. Comply with all the rules, obey laws, respond in a respectful manner to all adults while under the jurisdiction of the school and while participating in school sponsored activities.
6. Treat all property belonging to the school and/or others with care.

7. Contribute to a safe school environment free from fear. Acts of violence, weapons and contraband are never acceptable.

8. Strive to use the principles of Core Abilities to attain individual learning goals:


Work Productively


Learn Effectively


Think Critically and Creatively


Value Self Positively


Act Responsibly


Communicate Clearly


Work Cooperatively

TEACHERS ROLE

Teachers have the primary responsibility during school hours for disciplining and counseling students under their supervision.

Class A and B offenses are promptly reported to the administrator. Teachers will manage all disciplinary infractions of students subject to their supervision for Class C and D offenses. They will communicate with parents and counselors to avert discipline problems as well as to reinforce student efforts toward responsible behavior.

After exhausting all methods and procedures available, a teacher will refer a student to the administrator if that student persists in disrupting his/her own learning, the educational environment of other students or compromises safety on campus. Such referral should not be interpreted as an end. The referring teacher will follow through with measures that deter repetition of infractions. Teachers are accountable for knowing their role and for following the procedures as outlined in the school’s discipline plan and assisting in its implementation. The school planner, code of conduct and this discipline code will be introduced and discussed during the first two weeks of school. In line with our philosophy, class rules will be written and discussed with all students and posted in the classroom. The consequences for failure to comply will be written, posted and discussed with the students in each room.
COUNSELOR’S ROLE
The counselor’s role is to provide a positive avenue for communication between students, parents and teacher. The counselor will provide a personal way of helping in a one to one or peer group setting to develop skills and attitudes that lend themselves toward self-management and constructive decision making. When students are in need of special or professional help, the counselor, in conjunction with the administrator and/or parents, will refer them to the appropriate support personnel or specialty agencies.

ADMINISTRATOR’S ROLE

The administrator is charged with promoting and maintaining a safe and nurturing learning environment based on the standards established by the school community. As such, the administrator will consider and impose any and all disciplinary action to preserve a secure educational setting.

As outlined in “Administrator’s Role on Student Misconduct, Discipline and Reporting Offenses”, the administrator is the discipline officer of the school. It is the responsibility of the administrator to support teachers in the disciplinary process and to follow guidelines established in the Ho’okena Discipline Code and/or Chapter 19. The administrator must provide each student with his/her “Due Process”. And the following:

1. The administrator will conduct an investigation using all available resources and make a judgments based on the findings of the investigation. These judgments will be administered without prejudice. In order to render a fair judgment, it may be necessary to question more than once the teachers, students, parents, and others involved in the incident. If the charges are substantiated, the student will face consequences in accordance with the guidelines outlined in Ho’okena’s Discipline Code and/or Chapter 19.
2. Students referred to the administrator for disciplinary action, except for class A and B offenses, will have received counseling services including parental contacts from the teacher, counselors and/or other resource people in compliance with Article XI-A of the agreement between the Board if Education (BOE) and Hawaii State Teachers Association (HSTA), the “Working Guidelines on Duties and Responsibilities of Teachers Relating to Student Behavior and Discipline.”
3. Students will be given an opportunity to present their interpretation of an incident involving disciplinary action and inform the administrator of any witnesses to the incident. A statement of charges, evidence supporting these charges and substantiating the consequences administered will be presented to the student involved in disciplinary action.

4. The administrator will follow all rules and regulations in Chapter 19 including Act 90 for possession and consumption of alcoholic and or other controlled substance as well as Act 148 for possession of dangerous weapon.

PARENT’S ROLE

The primary responsibility of the behavior of a student lies with the parent. The Discipline Code does not intend to take possession of the responsibilities of the parent but rather to reinforce the family in its efforts to establish responsible behavior. Conversely, parents are expected to play an active role in supporting the schools to create and maintain a positive learning environment.

GENERAL POLICY

Disciplinary actions for students in grades kindergarten to 5th shall be in accordance with procedures established for Chapter 19 and shall be age appropriate. 
Counseling will be an essential part of all disciplinary action.

Students suspended for a school offense will not be allowed to participate in extra-curricular activities for a period of 20 school days from the time and date of the suspension (approximately 1 month). Any subsequent suspension will add another 20 school days. Any student suspended during the 4th quarter will not allowed to participate in any extra-curricular activity during that quarter.

At the discretion of the administrator and in consultation with other involved staff members and parents, students may be excluded from an activity, if their inclusion may be detrimental to other individuals or poses a threat to the successful completion of the goals if the activity.

Usually disciplinary actions are carried out within a school year; however, actions may be carrier over to the ensuing school year if the offense is committed within 20 school days from the last instructional day in the school year.

The following prohibited conduct applies to all students attending Hookena School during school hours, on school premises, or during department-supervised activities, on or off school property. 

See Chapter 19 Booklet
for new Listing

Additional copies of the Chapter 19 may be download and printed from the Department of Education’s homepage at http://doe.k12.hi.us.
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